}unual Governance and Accountability Return 2022/23 Form 3
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To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25.000 must complete Form 3 of the Annual Governance and Accountability Returm at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to G:
* The Annual Internal Audit Report must ba completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Saction 1, Annual Governance Statement, before approving Saction 2,
Accounting Statements, and both must be approved and published on the authority websile/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an autharity with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or

is requesting a limited assurance review, must return to the external auditor by email or post (not both)

no later than 30 June 2023. Reminder latters will incur a charge of £40 +VAT: .

* the Annual Governance and Accountability Return Sections 1 and 2, lngeﬂ'-ar with

» a bank reconciliation as at 31 March 2023

= an explanation of any significant year on year variances in the accounting statements

* nofification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2022/23
Unless requested, do not send any additional documents 1o your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by amail or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yeat unaudited;

« Section 1 - Annual Governance Statement 202223, approved and signed, page 4

* Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 September 2023 authorities must publish:

* Mofice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance raview.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governancs and Accountability Returmn constitutes the annual retum refermed to in the Accounts and Audit Reguistions 2015,
Throughout, the words ‘extemal audior have the same meaning as the words Tocal sudiior” in the Accounts and Audil Reguiations 2015,

“for & compiate it of bodles thal may be amaller authonties refer fo schedule 2 fo the Local Audt and Accountability Acd 2074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare succassfully for the financial year-and and the subsequent work by the external auditor,
Make sure that the AGAR is complete (no highlighted boxes left empty) and is propery signed and dated. Any
amandmants must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Staterment and the accounts, :

Use the checklist provided below to review the AGAR for completeness bafore returning it to the extemal
auditor by email or post (not both) no later than 30 June 2023.

The Annual Governance Statemant (Section 1) must be approved on the same day or before the Accounling
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify tha accounts (Section 2) before they are prasantad to
the authority for approval. The authority must in this order; consider, approve and sign the accounis.

The RFO is required to commeanca tha public rights period as soon as practical after the date of tha AGAR approval,
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent 1o your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The exdernal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Praclitioners' Guide®,

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know thal you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs®may be incurred.

Make sure that the accounting statements add up and that the balance carried farward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/weabpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercisa of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist = 'MNo' answers mean \

All sections Have all highlighted boxes have been complated?

Haz &l additional information requesied, including the dates sel for the period
for the exercise of public rights, been provided for the extemsal auditoe?

Internal Audit Report | Hawe all highlighted boxes been completad by the internal auditor and explanations provided?

Section 1 For any statement lo which the response is 'no’, has an explanation been published?

Saction 2 Has the Responsible Financial Officer signed the accounting statements bafore

preseniation bo the authonty for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations baen published whaere requined?
Has the bank reconcilaton as al 31 March 2023 been reconciled fo Box 87
Has an explanation of any diference batween Box ¥ and Box 8 been provided?

SNY S NN S

Sections 1and 2 Trust funds — have all distiosures been made If the autharsty a5 a body corporato is a Imm

sole managing irustee? NB: do nol send trust accounting stalemants unless requasted,

*Governance and Accourtability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www. ada.org.uk
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al Internal Audit Report 2022/23
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During the financial year ended 31 March 2023, this authority's internal audilor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevanl procedures and controls
in operation and obtained appropriate evidence from the authority. s

The interral audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out betow are the objactives of internal control and alongside are the Intemal audit conclusions on whether, in all
significant respacts, the control objectives were baing achieved throughout the financial year to a standard adequate
to meat the neads of this authority,

Intermal control objective

A, Appropriale accounting records have bean properdy kepl throughout the financial year.

B. This authority complied with s financial reguiations, payments were supported by invoices, all
expandiiure was approved and VAT was approprialely accounted for.

C. This authority assessed the significant fAisks to achieving is objectves and reviewed the adequacy
of arrangemants to manage these.

D. Tha precepl or rates reguiement resulfied from an adequate budgelary process; progress against
it budget was regulardy monitored; and resenas werd appropriale,

E. Expecied incoma was fully received, based on comect prices, property recorded and promgtly
banked; and VAT was appropriately accountbed for,

F. Petty cash paymants wene propeddy supporied by receipis, ail patly cash expanditure wiks approved
and VAT appropriately accounted for,

G. Salaries 1o employess and allowances 10 members were paid in accordance with this authority's
approvals, and PAYE and M requirements were proparty appled,

H. Assol and invesiments registers ware complete and accurate and propery mainiainad. -
I. Perodic bank account reconcillations were properly carried ol duning the yaar.
J. Accounling stslements prepared during tha vear wara prepaned on the comect accounting basis (receipts

and payments or Income and expenditura), agreed to the cash book, supporied by an adeguate audit
trail from underdying records and when appropriate deblors and creditors were propardy recorded,

K. if the authority cedified itsell as axempt from a imdad essurance review in 202122, 7 mel the
axemplicn cilerda and comectly declarad itself exempl. (I the authonly had a imiled asslrancs
review of s 202122 AGAR tick “nol coverad”)

L. The authority published the required information on a wabsite'webpage up 1o date at the time of the
internal audii in Bccordanca with tha relevant legistation.

M, In the year covered by this AGAR, the authority corractly provided for a period for the exercise of
public rights as required by the Accounts and Audil Regulations (during the 2022-23 AGAR penod,
were public rights in relation lo the 2021-22 AGAR evidencad by a nolice on the websie andior
suthomly spprovad minuies conlirmming N dates sef).

N, The authonty has compiied with the publication requiremants for 2021722 AGAR
[zee AGAR Page 1 Guidance Noles),

0. (For local councils anly) | I | l E" |
Trusgt funds (including eharitabla) — The council met its respansibililies as a fnustes.

For any other risk areas idandified by this authorty adequate controls existed (list any other risk areas on separate sheets if needed).

RN S S RIS S s iS,

Date(s) internal audit undartaken Mame of perscn who carfed oul the Intemal audit
Pl =n maas I:J-'-UL_JE o iy L &

Signature of parson who | = 1 /

carmied out theintamal audi -‘T_J"-"'-L‘L-'L WELM! Date 5] ES ‘11313

*If the response is “no’ please state the implications and action being taken to address any weakness in control
identified (add separate shoets if needed).

“*Nota: If (he responss ks ‘not covered’ please state when the most recent intemal audit work was done in this arsa and when it is
e planned; or, if coveraga is nol required, the annual intermnal awdi repor must expiain why not (add separate sheels if neaded).
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Section 1 — Annual Governance Statement 2022/23 L

We acknowledge as the members of:

QWJMEFLCE'T PALIS I e I e I,

our responsibility for ensuring that there is a sound system of intemnal contrel, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and balief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1, Wi hivee pul in place arengemenss for effeciive francal
managameant during tha year, and far the preparation of
the accounting slatemanis

22

Prepanes A5 accolmiing elademends i accorcancs
willy ihe Accours and Audh Regulafions.

inciuding measures designed ta prevent and detect fraud
End cormupdion and reviewed ks offectivenpss

£ e masriained an adequate systom of intemal oonfrol ‘/

made propar smangements and scoepded respansibiily
far safeguarding the public mane)y sod mestices it
its charge

2, Ve fook gl reasonable leps 1o assuns cursahes

ran-compliance with [@es, regulations snd Propar
Frasciices hat coukd have a significant financal afact
o tha ability of this authanty 1o condiest 8
Buginess of manag B4 finances.

that thare ane no matiers of actual or polenlial /

fas anly done whal # has e fegal power fo do and hag
compked wilh Froper Frachices u‘.'dnng'.i-:-

4. Wa provided peoper appadunily during the year for

reguiremants of tha Accounts and Audit Begulations

i exertise of electons’ rights in accordance wh Be h/-’f

during the pear geve all persons infarested the opportundy fo
inspect and 858K quesions abauf ihig auihonly’s sccounls

5. We carried out an assessmant of the risks Tacing this
Authonty Brd ook aporopriade steps o manage thass
risky, including tha inbroduction of imemal conirols andior
atamal inddirancs oover whane requined

congened and gocumeniead the Bnavicind and othor dsks i
facas and cenit with fam properdy

affective system of intermal audit of the sccounting
reCords and control systems,

arranged for & competant porsan, indaporbel of the Baancial
contmls s procedunes, fo pive Bn ohisctive view on whathor
infernal confrols meal the nedls of Iivls pralier autholy.

7. Wo ook approprials action on all malies rased
i reparts from imlamal and exlemal BudL L

raspandad fo malters brougid fo ifs aifention by infemal and
iama @

8. e considared whather any BSgation, labiltas o
cammitmants, aveanls or ransacions, Dltl.n"ﬁl"lg afthar
during o &fler the year-snd, have a firancsl mpact an
s aithorty and. wheds appropriate, have induded Bheam
in thé acaounting skatements

8. (For lecal councils only) Trust funds ingiuding
charitabia, In oUr capamty a4 the sole managing
brusies wo dischanged qur accountabdity
responsiiftes for the fund(s)yassets, nduding
firmnicial rpporiéng and, If requined, independent
xammnaion of audil

6. Ve mainlained throughout the year an adequaie and L///
f
Vﬁ’

msciased svavyinng § ahoule hawve sboul #5 bisiiess achivily

diwing the yesr indluding evands faking place afler the yagy
and i rdevani

has el a¥ of 3 responsibdilies wharg, ISIEIIJI;'}'
corporade, # 5 @ sole managing rustes of 8 local
Lreraf oF trusts,

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheats must be published with the Annual

Gavernance Statement.

This Annual Governance Statement was approved at a
meeting of the autharity on:

|o-=- 2 7§
and recorded as minube referanca:

A TE g B SR

Signed by the Chairman and Clerk of the meeting where
approval wes given:

Chairman ﬂ.{‘;f "'Z/A'li

Clerk SM ¢ R lb~

W aled = Seuin aﬂL&L&{JC&ﬁjL ENIC L oy ity k=
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{ion 2 - Accounting Statements 2022/23 for

A A B EET

PAZISIA  Ceonded Crie

Tolal bafan

1. Balances browght ces and reservas at the beginmiag of the pear

forward as recorded in the financial records. Vialue must agres o
("_'-'155 EE‘ {3-1'&3_?;, Box T of previous yaar,
2. [+) Precept or Rates and Tofal amaunt of precept {or for IDEs rates and ivies)
Livias 4 . received or recelvabie in the year. Exclide any grants
12 S 00 | &Aoo
recelvead.
3. [+) Total other receipls Total income or receipls a§ recorded in the cashbook less
the precapt or ralesdevies received (iine 2). Include any
cooox ST -
granis received.
4, (-} Stalf costs Tolal expenditure or payments made to and on behalf
: of aff empioyess, Include gross salaries and wages,
| & © . | l {:, ﬁ&.t} amployars NI contributions, employers pansion
contributions, gratuities and Severance payments.

8. (-} Loan Interesticapial Tolal expendiuvne ar paymenis of capial and misnest
repaymants = ) made during the year on the authorily's borrowings (if any).

6. [-) All other paymenis Total expenditung or paymHanls asmrﬂm-ﬂsdﬁn the cash-

- book less staff costs (Wee 4) and loan inferesticapital
=SS MTAEnS -
rapayments (ling &),

7. (=) Balances carried Todal batances and reserves of (e and of the yoar. Mus!
forward 5(‘_,“;;_ 022 é)! e equal (T+2+3) - (4+5+6) . I

B. Tolal value of cash and The sum of a current and a’&paé}ba.nﬁ Brcounis, cash
shart larm Invesimanis hotdings and shaorl lerm invegtments held a3 at 37 March -

(2622 S To agree with bank reconcillation.

8, Total fiwed assels plua The vaive of &l the proparty [he auffvily owng = It % made
long term invegtmants [N == ' |. 2ol up of all its fixed assels and long lerm investments a8 af
and assels 3 March.

10. Total borrowings : The outstanding capifs! balance as at 31 March of all oans

=) ) from third parties {including PWLB).

For Local Councils Only

11a. Disclosure note m Trusl funds
{including charitalHae)

11b. Disclosure note re Trust funds
{including chariiable)

The Councl, a5 8 body corporale, acts as 5ol rustes and
is responsible for mansging Trust funds of asels.

The figuwras in the accounting sfatements sbove 00 nNot
inciude any Trust rangachions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either 8 receipls and payments
af income and expanditure basis following the guidanca in
Governance and Accountability for Smaller Authorities — a
Practitionars’ Guide ko Proper Practices and present fairly
the finarcal position of this authonty.

Signed by Responsible Financial Officer before baing
presented to the authority for approval

O éo 199
e =

Date

| comnfirm thal these Accounting Siataments wera
approved by this authority on this date:

- S=0:%

as recorded In minule reference:

i T MG

Signed by Chairman of the mesling whera the Atcounting
Statements were approved

T o S~

Annual Govemnance and Accountabdlity Return 2022/23 Form 3
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Section 3 — External Auditor’'s Report and Certificate 2022/23 -

Inrespectofl SWoINE FLEST PAZI S C Rl Gatl

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors 1o complele a limited assurance review i sel out by the National Audit Office (NAD), A limied
assurance review is not a full statutory audit, it does not constitute an awdit camed out in accordanca with InMemational
Standands on Auditing (LUK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The LK Government has determined that a lower level of assurance than that provided by a full statutory audit Is appropriate
for those local public bodies with the lowest levels of spending.

Under a limiled assurance review, the auditor is responsible for revieswing Sections 1 and 2 of the Annual Govermnance and
Aocountability Retum in accordance with NAD Auditor Guidance Moba 02 (AGN 02) as issuad by the NAD on beha¥ of tha
Comptraller and Audstor General. AGN 02 is available from the MAD website —

htips:/fwww nao.org.ukicode-audit-practice/guidance-and-information-for-auditors! .

This authority s responsible for ensuring that its financial managemant is adeguale and effective and that it has
& sound system of inlernal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= gummarises the accounting records for the year ended 31 March 2023; and
= confirms and provides assurance on those matlers that are relevant to our dufies and responsibilities as external auditars.

2 External auditor’'s limited assurance opinion 2022/23
memm-m below) on the bas of our review of Socions 1 and 2 of the Annual Governance and Accountabity Retam, in
("deta

r ien ind Informaticn in Sections 1. and 2 of e Annual Govermance and Accountabiity Retum is in accordance with Propar Practices and
(3] umnmwmmrawmamhMMrﬂMm:mqmmmmwmmmmmﬂm
BS BLOIOpTiata).

[contines on 8 separese shaed I required) =

[Cther maners nol affecling cur apinian which we draw to the attenbon of the aunenty

|consinue on & separats shaet il required)

3 External auditor certificate 2022/23

We certify/do not certify”® that we have completed our review of Sections 1 and 2 of the Annual Govamanca and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabdity Act 2014, for
the year ended 31 March 2023,

"W do nol cerily CoMpIsion DecaLse;

External Auditor Mama

External Auditor Signature Dale
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