Asrtitaial Governance and Accountability Return 2021/22 Form 2
SWin-CELEET PALCTSH  ronwna C A

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the highar of gross income or gross Expanl:lm.n'& was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authornty:

a) does not meet the gualifying criteria for exemption; or
b) does not wish to cerify itselfl as exempt

2. Smaller authorities whaere the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Cenificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, paga 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do 5o will result in reminder letter(s) for
which the Autharity will be charged £40 +VAT for each letter; and

b} The Annual Governance and Accountability Return (Form 2) which is made up of.

= Annual Internal Audit Report (page 4) must be complated by the authority's internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be compleled and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the r.'.u-mr.:la!ad Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statameant bnfnraappmmng Seaction 2
Accounting Statements and both must be approved and published on the althority website/webpage
before 1 July 2022,

Publication Requirements

Smaller authorities must publish varicus documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authoriies. These include;

* Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 - Annual Governance Statement 2021/22, page 5

Section 2 - Accounting Statemants 2021/22, page 6

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not cerdify itself as
exampl or completa the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and return it to the external auditor together with the supporting documentation requested by the extermal
auditor. The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the decuments listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to cerdify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annusl Govemance and Accouniabdity Relumn const@utes the anneal selum mefarred 1o in the Accounts and Audit Regulations 2015,
Therouaghoud, the words ‘exismal sudior’ have the sems meaning as tha words Tocal audites in e Sccounts and Sudit Reguiations 20N 5,
*for & complede sf of bodies that may be smafier suthacdlies safar o sehsdule 2 fo the Local Awd and Accouniehdiny Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and %
Accountability Return (AGAR) 2021/22, Sections 1 and 2 “,5

= An authority that wishes 1o declare itself exempt from the requirement for a limited assurance review must de;
so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and Ac-
countability Return to the external auditor, However, as part of a more proportionate regima, the authority
must comply with the requirements of the Transparency Caode for Smaller Authorities.

- The Cerificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
latters will incur a charge of £40 +VAT for each letter.

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Cartificate of Exemption. Proper Practices are found in the Practiioners’ Guide® which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

« The Annual Governance Statement (Section 1) must be approved on the same day or bafore the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) before they are presanted
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFQ is required to commence the public rights penod as soon as practical after the date of the
AGAR approval,

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avald making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed of

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

+ The autharity must publish numerical and narrative explanations for significant variances in the accounting
staternents on page 6. Guidance Is provided in the Practitioners’ Guide® which may assist

« Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

+ The Responsible Financial Officer (RFO}, on behalf of the authonty, must sel the commencament date for th
axarcise of public rights of 30 consecutive working days which must include the first ten working days of July

« Tha authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist — ‘Mo’ answe

All seclions Hawve all highlighted boxes been complated?
Have the dates sat for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted baxes been completed by the intemal auditor and
gxplanations provided?

i

Section 1 For any statement to which the response is ‘no’, is an explanation availabile
for publication?
Sechon 2 Has the autharity's approval of the accounting statements been confirmed by

the signature of thé Chairman of the approval meeting?
Hag an explanation of significant variations been published whers required?

Is an axplanation of any difference batween Box T and Box 8 avaitable, should
a guastion be ratsad by a lotal elector andfor an interested party?

Sections 1 and 2 Trust funds = have all disclosures been made if the authority as a body corporate V"
is a sole managing trustee? (Local Councils only)

G fRaas R B0 ot

*Governance and Accountability for Smaller Authorities in England — a Practitionars’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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te of Exemption - AGAR 2021/22 Form 2

completed by smaller authorities where the higher of gross income or gross expenditure
not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
amselves as exempt from a limited assurance review under Section 9 of the Local Audit
Smaller Authorities) Regulations 2015

There is no requirement to have 8 limited assurance raview or o submit an Annual Govemance and Aceountability
Retum to the external auditor, provided that the authority has certified itself as exampt at a meeting of the
autharity after 31 March 2022 and a completed Cerificate of Exemption Is submitted no later than 30 June 2022
natifying the external auditor. ’

SWNivE FeesT PAEISH CBura Qi

certifies that during the financial year 2021/22, the higher of the authority's total gross Income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: [ ‘E.s s ?, = '::J'\,f__
Total annual gross expenditure for the authority 2021/22: B el T — S

There are certain circumstances i which an authority will be unable to cartify itself as exempt, so that a lirrvited
assurance review will still be raquired. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 1o the extemnal augitor 10 undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

. The authority was in existence on 18t April 2018
« |In relation to the preceding financial year (2020/21), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with i _
. made a statutory recommendation io the authority, relating lo the authority or any entity connecied with it
« isgued an advisory notice under paragraph 1(1) of Schedule B to the Local Audil and Accountability Act
2014 ("the Act’), and has nat withdrawn the notice i
« commenced judicial review proceedings undar section 31(1) of the Act
. made an application undar section 28{1) of the Act for a deciaration that an itam of account is unlawful,
and the application has nat baen withdrawn nor has the court refused 1o make the declaration
« The court has not declared mumdmmmmﬂNamfapamnnmdamwﬂmdmmMnmﬂ}dmm

If you are able 10 confirm that the above statements apply and that the authonity neither received gross income,
nar incurred gross expenditure, axceading £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor gither by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the axercise of public rights siill need 1o be fully completed and,
along with 8 copy of this cartificate, published ¢n the authority weahsite/webpage"® before 1 July 2022.

By signing this certificate you ara also confirming that you are aware of this requirement.

Signad by the Responsibie Financlal Officer  Dale | confirm that this Certificates of
Exarmption was approved by this

Lﬂ'ﬂ' £ M.a'{l_:fr"- =) - e 2 L puthority on this date: B ] i e
Sig ¥ Ehﬂirﬁna Date as recorded in minute referance:

a.nl\\uﬂ—\:hl' R Rt a0 e ] | c:l (4 l-+ H
Ganaric amall address of Authonty Talephone numbar
O S Lo~ck Foron AL denral - (G wn Ol s eyl
spyblishied web address

Ind s = Shain r A= e POSTSRL ol B ol T
P

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22
CWAIREFLEET PAL IS CONNEy

WV S A nZEleZl ("Pr:Lua'eL oot Ca Us

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried oul a selective assessment of compliance with the relevant procedures
and confrols in operation and oblained appropriate avidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Sal out below are the objectives of internal control and alongside are the internal audit condusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year o a standard
adequate o meet the needs of this authority,

Internal cantrol abjective

A. Appropriale accounting records hawve bean properdy kept througbowt the financial year,

B. This authority compliad with its financial regulations, paymants wans supported by invoicas, all
aexpanditure was approvead and VAT was aporopriatehy acoountad for,

C. This autharity assessed the significant fisks o achieving its obpbclives and réviewed the adequacy
ol arangemants 1o manage hase,

D. The precepl or rates requirement resulled from an adequate budgelary process; progress against
tha hiedget was regulary monitored; and resandes were appropriabe.

E. Expactad income was fully received, based on comact prices, properly recorded and promipily
banked; and VAT was approprigtaly accounted for,

F. Patty cash paymants woos propedly sugponisd by receipls, afl pelly cash expendidurs was
approved and VAT appropriately accounted for,

G. Salaries & employeas and aflowances to members ware pakd In sccordance with this awhority's
approvais, and PAYE and NI reguiremants weare properly applied,

H. Assat and invesimants regisiers wene complsle and accurale and properly maintained. s

Periodic bank account reconcillations were properdy carried ouf during the year

J. Accounting statemeants prepaned during the year weare prepaned on the cormact accounting basis
{recaipis and payments or income and expanditure), agresd to the cash book, supporbad by an

adaquabe audit trad from wnderdying records and wherne appropriate deblors and creditons weare
properly recorded,

K. H the authority cerified tsalf 8z exemp] from a limiled sssurance review in 2020021, it met tha
axemption criteria and correctly declarad itsedf exampt (If the authonly had a fmiled assurance
raview af its 202021 AGAR tick “nof coversd”)

L. The autharity publishes information on a frée 1o access websRaiwabpage up to dabe at the time of
tha Intemal audd & accordancs with iy relevan ransparancy code requinsments

M. Thie authority, during The pravious year (2020-21) correcily provided for the period for the
exgrcise of publes rghts a8 required by the Accounts and Awdlt Regulations (evidenced by the
notice pubitshed on the webslle andfor authorty soproved minutes confirming e dales Saf)

M. The auihority has compliad with the publication reguiremants for 202021 AGAR
fsoa AGAR Page 1 Guidancs Mofes),

i, (For local councils only]
Truast funds (intluding charitable) - The counc mel e responaibilities as a trustes,

For any other risk amas identifiad by this authority adequate controls existed (Est any other risk areas on separate sheets if needed).

'l."

-

SIKEKERES BUNNS NS

Datels) internal audil undertaken Mame of person who camied out the internal audif
e} iloslavan Tuwse wWaweld

Signatura of parson who o

camiad v hieiniamal sidt (\Ll"*ﬂl-' ot Bate . DA SV

"If the response is 'no’ please stale the implications and action being laken lo address any weakneas in controd identified
[add separate sheels i nesded).

**Moba; If the responss is 'not covered’ please slale when the most recend infemal audil work was done in this area and when i is
nesd planned; or, if coverage is nol required, the annual intemal audit repon must explain why not (add separate sheets if needad).
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;.'ln 2 — Accounting Statements 2021/22 for
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1. Balanoaes brought
forward

C___}S | 'E;_'} (‘S'S_S a‘& Ermdﬂﬁih;ﬂﬁr:wrm Vaiue must agree o

il e T o =t 8 Nl

at the beginning of the yaar

Toial balances and

MeEEnes

2. (+) Precep! or Rlales and
Levies

Total amount of precept {or for IDES reles and dsvies)

Y recaived or receivable in the year, Excluds &y grants
[ [\.{-FUFEI |\ Z- 5{._1':# receheed.
3, (+) Total other receipts Total income or recalpts as recorded in the cashbook loss
o | e : the precept ar ralestevies recareed (ine 2). Include any
C—_-:‘{‘—-F"' S 555_*2,. grants received.

T (-1 Stafl costs

Total sxpendiure or payments made o &nd on bahalf
af all smployess. include gross salaries and wages,
amployers NI contrbulions, amployers pensan
confributions, gratullies and Severance paymenls.

5. (-} Loan interest'capital
repayTments

Total axpenditure or payments of capilal and inferest
made during the year on the authorily's borrowings (I any).

. (-) All ather paymants

Tots! oxpenditure o payments s recorded in the cash-
book less staff costs (line 4) and loan interesticapital
rapayments (Mna 5],

7. (=) Balances carried

Total hatances and reserves &l the and af tha year, Must

—_— To agrea with bank reconciliation.

torwand {:55 E}:&% {_ﬁ :] - %_ﬂ poual {1+2+3) - (#+5+8).
| 8. Total value of cash and The surn of ail current and da,T:-asﬂ bank sccounts, cash
ghar farm investmants {';S S &R S ¥ b haldings and short term invesiments held a5 &t 31 March =
5 : § 3:- L 4

8. Todal fiwed assets plus
long tarm investments
and assats

(1526

Tha vaiua of gl the propary fha sulhariy owns — it is made
up of ail its fxed assels and fong ferm investments &5 &
31 March

10, Total bormowings

Czd

The oulstanding capital batance a3 at 31 March of alf lnans
fraen third partias [including PWLE).

["11. (For Local Councils Ony)
Dieclosure note re Trust funds
{including charilabie)

Tha Council a5 a body corporate acls as sole frustes for
and is responsible for managing Trust funds ar assais.

N.B. The figures in the accounting statemenis above do
not include any Trust fransacions.

| cartify that for the year ended 31 March 2022 the Accounting
Siatemants in this Annual Governance and Accountabiity
Return have been prepared on either a récaipts and
payments or income and expenditure basis foliowing the
guidance in Govemance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and prasent fairly the financial position of this authority.
Signed by Responsible Einancial Officer bafore baing
nresentad 1o the authority for approval

SE&LL L AlLAN
e o, S 6 W 8

Date

| confirm that these Accounting Statements ware
approved by this autherity on this cate:

yrpes Sk A

as recorded in minute refanence.
iy <

Signed by Chalrman of the meeling whare the

i T e

annual Governance and Aceountability Return 2021/22 Form 2
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6n 2 - Accounting Statements 2021/22 for
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1. Balances baowgnt
foreard

__ | as recarded in the finencial records: Vaide must agree to
':_TJB I S-—? "::-’5'-5 E"ff‘-\ Box T of pravious year.

i v, gl L R

Totsd balances and resenves at the beginning of the year

2. [+) Precapt or Rates and
Levias

| 2-S QO meceivad.

Total amount of pracept (or for IDBs rates and levies)
recaived or receivabia in the year. Exclude any grants

3. (+) Total other receipis

Total income or receipts &5 recorded in the cashbook iBss
the precep! or ratesfevios recaivad (e 2). Includa any
grants recaned,

4. (-) Staff costs

| S e e

Tedtal expenditire or payments madé o and on bahall
of aif employess. include gross salanes and wages,
ampioyers NI contribulions, empldyers pEnsan
cantributions, grafuities and severance paymens.

5. i-) Loan interast'capital
repayments

= | rield

Tatal sxpenditure or payments of capilal and infénest
mads during the year on the authorily’s bomowings {if any}

. (=} Al athar payments

Totad expenditure or payments as recorded in the cash-

i L = = | book less staff costs (line 4} and loan interesticapital

ﬂ S'l E"‘.E £ o | repayments (e S

7. (=} Balances carmied Total halances and reserves af the and of the year. Musf
foremard ] === ?’Efl { ;} - ?:33 agu (1+2+3) - (4+5+6].

8. Total vabue of cash and : The sum of all current and deposit bank accounts, cash
ghort tarm imvastmeants C:E < i'fﬁ { ;} ':'3:?: haoldings and short lerm investments held as at 31 March -

To agree with bank reconciliation.

9. Totpl fixed assels plus
long term imestmeants =N 'E:

The valug of all the properdy the authorily oWwns — it is made
up of all is fed assets and long harm imvesimeants as af

and assets V1 &= )| 31 march,
10. Total borrowings = . The outstanding capital balance &5 al 31 March of &l loans
C.:::! {:-‘-—_q---'I from third parfies (including PWLE)

11. {For Local Councils Onily}
Disclasura note ro Teust funds
{inciuding charitabde)

The Councll a5 a body corporale acfs 85 sole rusies for
and is responsible for managing Trust funds or 855645,

N.B. The Agures in the accounting stalements above do
not inciude any Trust iransachions

| cartify that for the year ended 31 March 2022 the Aocounting
Stataments in this Annual Governance and Accountability
Retum have been prepared on either a receipls and
paymenis or income and expenditura basis following the
quidance In Governance and Accountability for Smaller
Aulhorities — a Practitioners’ Guida o Proper Practices

and present fairty the financial position af thi= authorly.
Signed by Responsible Financial Officer helore being
presented to the authority for appreval

. EQ-J;L L AL
e S Ll T S A

Date

| confirm that these Accounting Stalements wers
approved by this authority on this date:.

e

as recordad in minule referenca;
0ia\u £

Signed by Chairman of the meeling where the

A ing S5ta nm\wiara approved

MY

Annual Governance and Accountability Retum 2021/22 Form 2
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