Local Councils in England
Annual return for the financial year ended

31 March 2015

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual retum in accordance with proper practices summarsing their activites at the end of
each financial year. In this annual return the term 'lacal council’ includes a Parnish Mesting, a
Parish Councl and a Town Council,

The asnual return on pages £ to 5 is made up of four sections:

_ =actions | and 2 are complated by the parson nominated by the lecal council.
Section 2 is complated by the axtarnal auditer appointed by the Audit Commission.

_ Saction 4 is complated by the kocal coundl’s internal audd provider.

Each councll must approve this annual retum no kater than 30 June 2015.

Completing your annual return

Guidance notes, including a completion chacklist, are previded on page & and at relevant paints in
the anndal return.

Complete all sections highlighted in grisan. Do not leave any gyreen boot blank. Incomplete or incomect
returns requing additional extarnal audil work and may incur additional costs.

Send the annual return, together with your bank reconciiation as at 31 March 2015, an explanation
of any significant year on year vanances in the accaunting statements and any additional information
requested, to your external auditor by the due date.

wour external auditor will identify and ask for any additional documents needed for their work,
Therefore, unless requested, do not sand any original financial records to the axternal auditor,

Once the auditor has completad their wark, certified annuwal returns will be returmed to the: local council
for publication of public display of sections 1, 2 and 3. You must pubdish or display the annual
return, including the extamal auditor's report, By 30 Saplember 20135.

It should not be necessary for you o contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guade for local councis
that can be downloaded from v iealc.gov. Uk oF fromn www.slcc. co.uk
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Section 1 - Accounting statements 2014/15 for

Enter name of
regorting body hers: SMNMINEFLEE T FA 2 15H CouncilMesatiog

Readers should note that thrsughout this annual return references to a “local council’ or “council’ also
ralate to a parish meating,

1 Balances ¢ Total balances and fedddves at i baginning of the year as

it Bsrwird - recotded In the financial rocceds, Vilue must ageeato Bax 7 of
.. B1R2 16lpas Taehn et
2 [#) Annual Aotal amaunt of precept received or ecskabls in the year.
Riacept 15000 |memm
3 [*] Towl olher Tolal income of recoipls as meonded in the cashbook lBss the
receipts =5 &) E.q_so"mmptmdhm Inchude any grants received han,

4 |-} Siaff costs axpenditure of payments made to and on behalf of at
BEELL B T%) ~mployses. Incude solares and wages, PAYE and Nl jsmployses
and employers)

|, pension confributions Bnd employment expenses.

5 | Loan Talal expenditure or paymenis of capitad and inlecest made during
inleresticagial ther yew on the councl’s bormwings OF anyl
mpaymenis i) c3

Total expandiiure of paymenis as reconded in the cashbook leas

B |<] AN other
paymants Lt 2 | S%1.25 susfcosts ins 4) and loan interesticapital repayrments (ing 5}
T (=) Balances Toasl balances and ressrves al the end ol the year.
camed forward - | sl By S 00 Sy pMust squal {142+3) - [d+546]
8 Totel cash and The sum of al curmand and deposit bank accounts, cash holdings
Bhodt Jesm and sharl lerm investmants bold as at 31 March - to agres with

investmants (EELAS SIS pank reconcilistion.

9 Tobsl fced assots T Theongnal Assetand investment Register value of a8 foed

olhér iang WEEELE il B &l 31
t’t:n Bg%aﬁ‘-ﬁjﬁ&dﬂf_ plut athir long term aaseds owned by the coundl as
and adsals
10 Tolak bormcwings The gutstanding capiial balance as at 31 Mafeh of all lbans from
11 Discloeune nole Trus! funds Ther councl acts 8 sk trusiee for and s responsibla for
nciuding chariakia) managing trest funds or assels.

ME The figueos @ the sccounting siakamanis

above do nol include any inasl ransacians

I certify that for the year ended 31 March 2015 | confirm that these accounting statements wena
the accounting statements in this annual return approved by the council on this date:
present faidy the financial position of the council

and its income and expenditure, or properly Sl= == .3

present receipts and payments, as (he case may | aqq ma:n'dm:l a5 minute referencs:

g SN36

Signed by Responsible Financial Officer Saanad hr Gham:f u-,a meeting approving these
Sols 2o~

Date g G-i5
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Section 2 — Annual governance statement 2014/15

‘Wa acknowledge as the members of:

=ALD) Pl G oo PALC TS CourciMaoting—
our responsibility for ensuring that there is 8 sound system of Internal contrl, including the
preparation of the accounting staternents, We confirm, to the bast of our knowledge and belief, with
respect to the accounting statemants for the year ended 31 March 2015, that:

1 We approved tha accounting statements peepanad in
accardanca with Tha requirements of the Acobints and
Aupdit Reguiations and proper prachices,

2 We mainigined an adeguabe sysiam of inbemal control,
Including measures designed Lo prevent and dotect fraud
and commuption and revieeed B offlectiveness.

3 W took al reasonable sbeps fo assura ourdehies that thave
are ng matters of actusl or potential non-compliance with
laws. requiations and proper practices that could havea
snificant financial affact on the abiity of the council to
eonduct s busingss of on its fnances.

4 Wa provided proper opportunity during the year for the
murcee of elecions” rights in pooordance with Lhe
requirgments of the Accounts and Audd Reguiations.

5 We carrisd out an assessman of the risks tacing the
councll and fock appropriale steps |0 managh thase reks.
Inciuding the mraducticn of inernal controls andier
miernal MSUrance CoVer wihens equined.

6 Ve mairtained throughout the year an adequale and
affective sysbemof inlernal audt of the councl accounling
reconds and control sysiems.

7 Wo took appropriale action on all matiers raisad in repors
from inernal and extarmnal audi,

£ \We considered whalher any liigation, latdites or
commilments, avents of transactions, ccouring ether
duxing or afier ihe year-snd, hive a financal impact on the
countil aind, whees appropriate hawe included thee in the
accounting stabements.

i) = in aur

s Lhisd, Fhie - coumeil

| prepaned its aocounting slatemeants in the
\_'1 "-:’:_:} way prescribed by ke,

A== ronay and FESoLTes In its charge,

has only dong whal it has the lagal powar
1o do and has compliad with propes
\;"5.:3 practices in doing so.

considered tho financal and other risks &
faces and has deall with theem propaiy

amnged fof @ compatent person

independent ﬁmmw and
procadunes, 16 give an objectine view on
whather intarnal condeols et the needs of
e councl,

responded 1o mathers brought to &
atbention by intemal and exbeimal audt,

disciosed everything @ should hiree about
fis busiieas sclivily duning tha yaar
including ewents taking place aflar the year.
end ¥ redsant.

WES
SR

M e

ity “h“mhmm of its mspansibiltes whera it is
sl managing brustes of & local bust or

managing tnustea we dischanged our reapansinlity in relation

1o the scoourtabdity Tor the fundisyasssts, inchuding financial
rpaiteyg and, If required, independant examinaton or audil.

This annual governance stalement is approved
by the coundl and recorded as rnummpm

& 130
gated J -5 - 1S

trusts,
Signedby,
Chair =
dated Li-5= Zois

Clerk @«Jﬂ}. A

dated 6!-*_3'!_‘.

MMMWMMWmaMthmm
mmmmmmmw




Section 3 - External auditor certificate and report 2014/15
Certificate

W certify thal we have completed our review of the annual return, and discharged our responsibilities under
the Audit Commission Act 1998 as transitionally saved, for the year ended 31 March 2015 in respeact of:

SWinEFC LS eT PAEISH Courxamissing
Respective responsibilities of the body and the auditor
The body is responsible for ensuring that its financial management is adequate and affective and that
it has a seund system of internal control. The body prepares an annual return in accordance with
proper practices which:
= summarises the accounting racords for the year ended 31 March 2015 and
= confirms and provides assurance on those matters that am imporiant 1o owr audit responsibilities.
Qur responsibility is to review the annual return in accordance with guidance issued by the
Audit Commission (see note below). Our work does not constitute an audi caried out in
accordance with International Standards on Auditing (UK & Ireland) and does nat pravide the
same level of assurance that such an audit would do,

External auditor report (acHuoeas)

Except for the matters raported below, on the basts of our review of the annual retum, in our opinion the information in the
annual return is in accordance with proper practices and no matters have come 16 our attantion giving cause for concem
that redevant legisiation and regulatory requirements have not been met.

¢ Section 1, Box 8 should include £30,000 which was invested in a savings bond in 2002/13. Box & should read
£45,465 and £50,540 for 2014 and 2015, respectively, This issue was raised in the external auditors report for
the prios year,

Other mattars not allecling our opinion which we draw 1o the attention of the Board:

*  The Annual Return was not fully completed before submission for audit. Section 1, Box 11 of the Annual Return
has not been completed, The Clerk has canfiemed that the response should be no,

l

External auditer signature ﬁ‘: =y ﬂ‘ T
il

External auditor name [ PKF Litteion LLP | Date | 11 august 2015

NWTII G =y g ST &_..._. gt
[Buditors’ work on 2014/15 accounts,
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Section 4 — Annual internal audit report 2014/15 to
=INEFE LS ET raZ s CounciMaeting

The council's internal audit, acting indepandently and on the basis of an assessmant of rsk. carried
out a sefeclive assessment of compliance with relevant procedures and controls expected to ba in
aparation during the financial year ended 31 March 2015,

Internal awdit has bean cariad oul in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, (he internal audit conclusions are summarised in this
table. Sel oul below am the objectives of iMernal control and alongside are the internal audit
conclusions on whather, in ail significant respects, the control objectives wene being achiaved
throughout the financial year (o & standard adequate to mest the needs of the council.

Iemal conlnl abjecting

A Appropriats scoounting recands hane been kepl propedly theoughout the year

B The counci’s financial regulations have been mel, paymenis wena supporled by invoicss,
&l gapenditure was approved end VAT was appeopriately accouried for,

C Thecouncl assessed the signiicant risks bo achieving its cijectives and reviewed the
adequacy of amangemants 1o manage these,

D The arnual precept requinement resulled from an adequate budgetary process: progress
againet tha budge! was regulary menBored; and reserves wane appeopriade. el

E Expectad incoma was fuly received, based on cormect prices, propedty recorded ard l’/"'
pramgtly banked, and VAT was appropriately accounied far,

F memmmmmywmmwmnmmw L-'f
wiih approved and VAT appropriately accouniad

G Salaries to employess and aflswances to members ware paid in accordance with council
approvats, and PAYE and NI requinsments wens propery appbed, I//’

H  Assetand investmants fegisters wese complete and accurale and proparty maintaingd L
I Porodic and year-end bank sccount reconcillalions werne peopey carmed oul. —
J  Ascounting statements prepaned during the year wane prepanad on the cofmec

basis (recipts and payments or income Bnd expendiure], agread fo the L//

stsaurting
cash book, wisns supporied by an adequale awdit trad from undertying records, and
whiire appropriate debiors and crecitons wesha properly recorbed.

K Trust funds inchuding charitabie) The council metd its respansibilites &s a trustes. @

For arry olher risk aneas identifed by the councl (kst any other risk Breas belnw or on separate sheeds if needed) adequats
ooninls existed;

Name of parson who camied cut the internal audit T WALl eF
Signature of parsan who camied out the internal audit ch,uh.q_, W hoase &S ’5

| If the respanse 5o’ please state the implications. and action being taken to address
'mmmwwmﬂhmnmw i

muhmummm when Mmﬂmmm dong.
| in this area and when it is next m.mﬁw% lrh:?mﬁw internal audit must mtphl‘lmw
| 7ot (add separate sheets f needed).
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Guidance notes on completing the 2014/15 annual return

1 Youmust apply proper practices for preparing this annual retuen. Proper practices ans found in the
Practiioners” Guida® which is updatad from time to time and conlains averything you should need to
prepans succassfully for your fnancial year-and and the subsaguent audit. Both NALC and SLCC hava
helplines i you want to talk through any problem you encounter,

2 Make sure thal your annual return is complete (Le. no emply green boxes), and s propery ssgned
and dated. Avedd making any amendmants 1o the completad raturn. But, if this is unavoidabla, maka
sure the amandments are drawn 1o the attention of and approved by the council, propearly inftiakiad
and an explanation is provided 1o the external audior. Annual relums containing unapproved or
unexplained amandments will be returned unaudited and may incur additional costs,

3 Usethe checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to meview your annual return for complefenass before sanding it to the axtamal auditor.

4  Donot send the external auditor any information not specifically asked for. Doing 50 is not heipful.
However, you must notify the exdernal auditor of vy change of Clerdk, Responsible Finamce Officer or Chair,

5  Make sune thal the copy of the bank reconciliation which you send o your axlamal audior with the
annual reduen covers all youwr bank accounts. If your counci holds any short-term invasiments, note
their walue on the bank reconciliation. The externad auditor musst be able to agree your bank
reconciliation to Box 8 on the Accounting Staterments. (Section 1), You must provide an explanation
for any difference between Box T and Box 8. More help on bank reconciliation Is avadable in the

6  Explain fully significant variancas in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditer wants to
know that you understand the reasons for all variances. Include complets analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide® to assist you.

T IFthe external audilor has lo review unsolicited information, or recelves an incomplete bank
reconciliation, ar you do not fully expiain vanances, this may incur additional costs for which the auditor
will make a charge,

8 Make swe that your accounting statements add up and the balance carmed forward from the
previous year(Box 7 of 2014) equals the balance brought forward in the current year (Box 1 of
2015,

8 Do not complete section 3. The external auditer will complete Bt at the conclusion of the audit.

Compledion checklist —‘No' answers mean you may not have met requirements Done?

Al green boxes have been completed?

ANSECHNS  a) information requested by the extemal auditor has been sent with this annual
return’? Please refer io your notice of audit.

Council approval confirmed by signature of Chair of meeting appraving
accounting slatements?

=
I..‘_,..----'
L
Saction 1 An explanation of significant variations from last yeario this yearis provided? |,..r-”f
Bank reconciliation as at 31 March 2015 agreed to Box 87 T
An explanation of any difference between Box 7 and Beoo B is provided? L/
Sections 1 and 2 Trust funds — all disclosures made if council ts & sole managing trustee? N

ME: Do not sand trust accounting statements unless requesied. I|I|,|"1.
Section 2 Forany stalement to which the responseis ‘no’, an axplanation is provided? * L‘:f:

Section 4 A green bowes completed by intermal audit and explanations provided?

[ *Note; Gnmmmmm mwwmw-am ﬁmum
mmwmmmmunummmwm ar wiww.sloe ek
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