
Annual @Qvirn1m;e and A@@@Ynt1JJmty ~@tYff\ 1014/iij f=@fffl 1 

Tl! b@ §QmJl@_t@I! by l.@llill ~QYOtiil!i, lllt@mill Omi~i!ij@ ijsilm§ !~~,1~it!l'i1,:t:~:JiS§': 
' Wh@fi ~~@ h1Qh@f gf Qr@§§ in~em@ @f Qfi3§§ @t~@RSltY~ !I€@@8@n '=~~",,n otJ 

gQ\a m1lh@ni ar 
' Wh@fi th@ hlqh@f gf Qf@§§ hu;em@ @f lffi§§ @J~@R~itHffl Yffl§ €i§~ee9 

Qf l@§i b1:tt th~t~ 
• ~ff Y0ibl@ te @@rti~ th@m§@I~~§ @§ mm13t ff@@ B@~~,@~;, ef 
• hav@ f(M11:t@§t@d i limit@d i§§Yf§Oe@ f@Yi@W tf@@ B~~BI@~ 

Guld~no@ not@§ gn @@mol@tiHg l=@rm 3 0f th@ Af\RYftl e@WfR@RE@ IRS 
A@OQYt,t@Pilitv ft@tYffl ioimfi . 
1. Every smaller authority in England that either received gross income or incurred gros~ _expe

nd1
ture 

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at 
th

e 

end of each financial year in accordance with Proper Practices. 

2. The Annual Governance and Accountability Return is made up of th~e~ parts, pa~es 3 to 
6

= 

'The Annual Internal Audit Report must be completed by the authority s internal auditor. 

' S@~ti<mi 1 it:Ut i must be completed and approved by the authority. . 
1 a@gtian i is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving ~ection 2, 

Accounting Statements, and both must be approved and published on the authority webs1te/webpage 

before 1 July 2025. 

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with 

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is 

requesting a limited assurance review, must return to the external auditor by email or post (not both) 

no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT: 

• the Annual Governance and Accountability Return Sections 1 and 2, together with 

• a bank reconciliation as at 31 March 2025 
• an explanation of any significant year on year variances in the accounting statements 

• notification of the commencement date of the period for the exercise of public rights 

• Annual Internal Audit Report 2024/25 

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 

ask for any additional documents needed. 

Once the external auditor has comp_l~ted the_ limited ass_urance review and is able to give an opinion, the 

Annual G_overnan~e and Accountab1hty Sect,~n 1, Section 2 and Section 3 - External Auditor Report 

and Certificate will be returned to the authority by email or post. 

PYbli@Ation R@qYirr@m@nt§ 
Under the Accounts and Audit Regulations 2015, authorities must publish the following inf r 
the authority website/webpage: orma ion on 

Before 1 July 2025 authorities must publish: 

' N@tiQ@ @f th@ ~@r1g@ f@f tA@ @J@mi§@ gf ~YBtie fiijht§ sf\0 a 9~flsr~ti9R tRst Uv:~ acc8uat
1
·na statem t 

@f@ §§ ¥@t Yn§Y@lt@@~ e ace ant n-s sratem~R § 

, &@otlen 1 ,. AflnYBI ggv@rn~ne@ 8tit@mllnt ~D~i§,. epar13~g sf\9 §iijR~e. a§i~ t 
, 3e~tlan i -: A@ee1:1ntln9 §tijt@m@nt, i@i~i§,, @a~ro~g 3f\g §iijf\§9, a§~~ § 
Not later than 30 September 2025 authorities must publish: • 

' NgtiQ@ gf ~ngty§i~,n gf §Ygit 

, 3@~tl9n ~ ~ t:xt@rn11 AY0iter R@pert im~ Pertifie~t@ 
, t:»@~tlen§ 1 ilmJ i 9f AijAR im;IY@iflg ~A¥ gffi~ngmtmt§ §§ 8 fg§~lt et \h r • 
is recommended as best practice, to avoid any potential confusion by loc np ,im1t~g 5§§Hijf\t~ f~~\~W: It 
parties, that you also publish the Annual Internal Audit Report, page 3. a e ectors and interested 

The Annual Governance and Accountability Return constitutes the annual return rei l'l'8d 
Throughout, the words 'external auditor' have the same meaning as the _words 'local a!tltor': ~ the Accounts and Audit Regulations 2015. • 

.,or a. comple_te list_~~ ~i~s th~t may be smaller ~uthorities refer to schedule 2 to the Local Au=nts and Aud~_ReguJatlons_~~5. . J 
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Gyidilnce not 
Accou-ntab·l·ty~s on °0 rnPl@th1g forw ~ gf tt:\e ~nf'4al G@~~r,;p~nc;e ~nd - 1 1 R~tyrn (AGAR) 2024f~5 • The authority . Practic must ~omply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper need de: are found in the Practitioners' Guide* which is updated from time to time and contains everything e O prepare successfully for the financial year-end and the subsequent work by the external auditor • ~ake sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. An; mendments must be approved by the authority and properly initialled. • The authority should receive and note the Annual Internal Audit Report before approving the Annual Governance Statement and the accounts. 
• Use_ the checklist provided below to review the AGAR for completeness before returning it to the external auditor by email or post {not both) no later than 30 June 2025. 
• The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting Statements {Section 2) and evidenced by the agenda or minute references. • The Responsible Financial Officer {RFO) must certify the accounts {Section 2) before they are presented to 

the authority for approval. The authority must in this order; consider, approve and sign the accounts. • The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval. • You must inform your external auditor about any change of Clerk, Responsible Financial Officer or Chair, and provide relevant authority owned generic email addresses and telephone numbers. • Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all the bank accounts. If the authority holds any short-term investments, note their value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box 8. More help on bank reconciliation is available in the Practitioners' Guide*. • Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed accounting records instead of this explanation. The external auditor wants to know that you understand the reasons for all variances. Include complete numerical and narrative analysis to support the full variance. • If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred. • Make sure that the accounting statements add up and that the balance carried forward from the previous year (Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025). • The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the exercise of public rights of 30 consecutive working days which must include the first ten working days of July. • The authority must publish on the authority website/webpage the information required by Regulation 15 (2), Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and address of the external auditor before 1 July 2025. 

Completion checklist - No answers rrn;cin you m;,y nut 1 "1vL: rnd r L:qu11L:i11L.11L. 

\ 
( ♦_ ; l ~Ju ~

 

Have all highlighted boxes I 
All sections een compe e . b I t d? 

Has all additional information requestea, including tlieaates set for tneperioa v for the exercise of public rights, been provided for the external auditor? 
Internal Audit Report Have all highlighted boxes been completed by the internal auditorana explanations prov1aed? -v'" Section 1 For any statement to which the response is 'no', has an explanation 6een pu61ishea? ✓ Section 2 - Has the Responsible Financial Officer signed the accounting statements t5efore presentation to the authority for approval? ✓ Has the authority's approval of the accounting statements been conhrme-d oy the signature of the Chair of the approval meeting? ✓ 

Has an explanation of significant variations been published where required? ✓ Has the bank reconciliation as at 31 March 2025 been reconciled toBox 8? V Has an explanation of any difference between Box 7 and Box 8 been proviaea? V Sections 1 and 2 Trust funds _ have all disclosures been made if the au~norffyas a boay corporate Is a sole managing trustee? NB: do not send trust accounting statements unless requested. rv', !FA 

-<-

d A ntabl/lty for Smaller Authorities In England - a Practitioners' Gulde to Proper Practices, 
*Governance an cco~n be downloaded from www.nalc.gov.uk or from www.ada.org.uk 
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Annual lnterni\, A~dit Repent f024./25 

S w;n~::,Vlilk Qw:s ~ c.our\c,·L 

WWW • Sw\·nQ.1-le.ek PoJ,'S, ~ Covnc.,'t .or~. U\", 

Du~ng the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the 

basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and 

controls in operation and obtained appropriate evidence from the authority. 

The internal audit for 2024/25 has been carried out in accordance with this authority's needs ~nd P_lann_ed coverage. 

On the basis of the findings in the areas examined, the internal audit conclusions are sum"!lansed rn th1s ta~le. Set 

o~t ~elow are the objectives of internal control and alongside are the internal audit co~clusions on whether, rn all 

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate 

to meet the needs of this authority. 

Internal control objective 

A. Appropriate accounting records have been properly kept througnout fnefinancial year. 

8. This authority complied with its financial regulations, payments were suppo e 

expenditure was approved and VAT was appropriately accounted for. 
,/ 

1

,
1 

~-:-This authority assessed the significant risks to achieving its obiecf1ves and reviewed t e a equacy 

of arrangements to manage these. 

0. The precept or rates requirement resulted from an aaequatebudgetary process; progress aga1ns 

✓ 

✓ 
I 

I I 
the budget was regularly monitored; and reserves were appropriate. 

t;. Expected income was fully received, based on correct prices, prope y recor e an promp Y 

banked; and VAT was appropriately accounted for. 

~ Petty cash payments were properly supported by receipts, af(petty cash expendffure was approve 

and VAT appropriately accounted for. 

(!._ Salaries to employees and allowances to members were paid in accorc3ance witn fhfs auffionfy-S­

approvals, and PAYE and NI requirements were properly applied. 

tt .. Asset and investments registers were complete and accurate ana properly rnaTntained. 

I. Periodic bank account reconciliations were properly carrlecfoufauringlne year-. -

~. Accounting statements prepared during the year were preparefforilne correct accounting oasfslreceipts 

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 

trail from underlying records and where appropriate debtors and creditors were properly recorded. 

ttlfihe authority certified itself as exempt from a lfmited assurance review m 2023/24,it mefthe 

exemption criteria and correctly declared itself exempt. ({f {'1i~ ~'!,{~w/JY 9,51 B 1/,'1,l/,{erJ §~~w;~ce 

re~i~W 9/ i(s 2023124 A~AR tick "no <;9ver~d/) • 

-L. The authority published the required information on a website/webpage up Toa ate at lhelimeoft e 

internal audit in accordance with the relevant legislation. 

Mi In the year covered by this AGAR, the authority correctly provided for a period for the exercise o 

public righ_ts ~s required ~Y the Accounts and Audit R~gulations (1W/'?R_ {h~ 2021i-2~,1i~~&~ffii,9i 

w~r,e p,41~J1c r1gh(s m rela,(1,9/1, (e fh~ 2().23-24 APA~ evid((JnC'r_d 9y ~ noflce ~~ (h'r, 'rV,eft;~fie af?/1/Rk 

iutho/1~ ~pprr;,ved m;nµ(~s <;op~rming the fiates sev. Iv 

1 1 

N .. The authorityhas complied with the publication requirements for 2023/24 AGAR 

(see A(3~R P~ge 1 ~uida[l9e Notes). 

0. (For local councils only) 
Trust funds (including charitable) - The council met its responsibilities as a trustee. 

\/ 

n..--rry 
C 

✓ 

V 

✓ 

✓ 

✓ 

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed). 

0ate(s) internal audit undertaken Name of person who carried out the internal audit 

·io/ ob/L0].5 
HR. AN~EW .BQ:s:t-1Al'S 

BA(Hc~) 

Signature of person who 

carried out the internal audit _,J·~ Date 10 Io h I 20 1.)5 

*If the response Is 'no' please st lt'6atlons and action being taken to address any weakness In control 

Identified (add separate sheets if needed). 

•*Note: If the response Is 'no~ covered' please state whe_n the most ~ecent Internal audit work was done In this area and when it Is 

next planned: or, if coverage 1s not required, the annual internal audit report must explain why not (add separate sheets If needed). 

Annual Governance and Accountability Return 2024/25 Form 3 
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We acknowledge as the members of: 

Sw,f'\t~lc22k ~ o..e,s~ Go\Jf'\C,'l 
our responsibility for ensuring that there is a sound system of internal control, including arrange~ents_ for the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, wtth 
respect to the Accounting Statements for the year ended 31 March 2025, that: 

1,_ We have put 11 place arrangements for effective financial 
management ounng the year, and for the preparation of 
the accounting sta:ements. 

i,. We maintained ar. adequate system of internal control 
including measures designed to prevent and detect fraud 
and corruption and reviewed its effectiveness. 

t. We took all reasonable steps to assure ourselves 
that there are no matters of actual or potential 
non-compliance with laws regulations and Proper 
Practices that could have a significant financial effect 
on the ability of this authority to conduct its 
business or rr a ,age its finances . 

• , We provided proper opportunity during the year for 
the exercise of electors' rights in accordance with the 
requirements of the Accounts and Audit Regulations. 

t. We carried out an assessment of the risks acing Is 
authority and took appropriate steps to manage those 
risks, including tne introduction of internal controls and/or 
external insura1ce cover where required. 

~- We maintained ~hroughout the year an adequate an 
effective system of internal audit of the accounting 
records and control systems. 

f·. We took approor.a:e action on all matters raise 
in reports from internal and external audit. 

l,, We considered whether any litigation, habilit1es or 
commitments. c,vE:nts or transactions, occurring either 
during or after t;,e year-end, have a financial impact on 
this authority and, where appropriate, have included them 
in the accounting statements. 

\/ 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

v 

preparea,ts accounlmg stalemenfs7ntftfc'6rcftri 
with the Accounts and Audit Regulations. 

ma e proper arrange men s an accepted respon~,m, 
for safeguarding the public money and resources m 
its charge. 

has only done what it has the lega power o 
complied with Proper Practices in doing so. 

as 

dunng the year gave all persons mteresteathe opportDnltrt 
inspect and ask questions about this authority's accounts. 

cons, ere an documenreu-tffe: 
faces and dealt with them properly. 

arrange or a compe en person, m epen en onffe;, 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority. 
respon e ro ma ers roug 1ts1fffEmt1on t>y fnrmnlfrtrmr-
external audit. 

,sc osed everything ,t snouia have aMot Its basfmrsnctf'l 
during the year including events taking place after the year 
end if relevant. 

9 .. (For local councils only} Trust funds including 
charitable. In ou' capacity as the sole managing 

' trustee we discharged our accountability 
responsibilities for the fund(s)/assets, including 
financial report11g and, if required, independent 
examination or audit. 

as met all of ,ts responslblfiflesW/fimr,aSamrey-­
corporate, it is a sole managing trustee of a local 

i--a----"" .::==:i;;;;:;=::::::1 trust or trusts. 

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the authority will address the weaknesses Identified. These sheets must be published with the Annual Governance Statement. 

This Annual Governance Statement was approved at a 
meeting of the c:.,t1ority on: 

{ 7 {6~ /i01-S 
and recorded as minute reference: 

f');nv~ \ 7' Jun~/ Ol\5oin~~~v~ /P..4 

Signed by the Chair and Clerk of the meeting where 
approval was given: 

-
n i~ P . Chair ~~ 

lerk 
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s ti 10 on 2 ~ A@oounting Statements 2024J25 fof 

Sw,ne~lllek 

b441 l bbbl..C eco" e m nancial records. Value must agree to 
x 7 of previous year. 

i~ (+) Precept c. Rates and 
Levies 

~.(+)Total other receipts--

~ (-) Staff cos:<> 

~(-)Loan inte es~capital 
repayments 

ij~ (-) All other Ja, ments 

\~Soo \ 8 500 

\ Y4 77 5363 
0 0 

ta amoun o precep ev,es 
eived or receivable in the year. Exclude any grants 

received. 
o a income or receIp s as recoraeaintffecasffl5oi'JR-re~~ 

the precept or rates/levies received (line 2). Include any 
grants received. 
ota expen , ure or paymen s ma e o an on e a ,--­

of all employees. Include gross salaries and wages, 
employers NI contributions, employers pension 
contributions, gratuities and severance payments. 

ure or paymen s o cap, es 
de during the year on the authority's borrowings (if any). 

ota expen , ure or paymen s as roco" e m e cas -
book less staff costs (line 4) and loan interest/capital 
repayments (line 5). 

7'. (=) Balance$ carried 
forward 

Total balances and reserves at 7 ~ 6 Sl. equal (1+2+3) - (4+5+6). 
us 

~ Total value of cash and 
short term ir,vestments 66G2.o 7~65 l. 

The sum o a curren an epos, an accoun s, cas~ 
holdings and short term investments held as at 31 March -
To agree with bank reconciliation. 

@~ Total fixed assets plus 
long term Ir. es'.:11ents 
and assets 

\ \ q500 \ \qSoo 
e va ue o a I the property the aumomy owns - IITsiffir"d 

up of all its fixed assets and long term investments as at 
31 March. 

1Q. Total borrc . ir,gs 0 0 tFie outstandmg capital balance as at 3'r™ffof1Iln<Yari 
from third parties (including PWLB). 

(including charita e 

I Y•~~ I Ne l f J ~ l 

---•. 11Q. DisclosurP note re Trust funds 
including ·;haritable) 

- ..... 
responsible for managing Trust funds or assets. 

he figures in the accounting statements a ove 
xc/ude any Trust transactions. 

1 certify that for ,ne year ended 31 Maret, 2025 the Acc~~nting 
Statements in ,,-,,c; Annual Goverm:ince and Accountab1hty 
Return have beer, prepared on eitt-er a r,3ceipts and payments 
or income and ,_:,-:,enditure basis ~011owIng the gui~~nce in 
Governance a7 1-.::;countability for Smaller Authont1es - a 
Practitioners' c. ! ce to Proper Pradices and present fairly 
the financial pr~ :1• n of tnis authority. 
Signed by Re!: pc. :,sibte Financial Officer before being 
presented to tne autho!'ity for aoproval 

..._ 

Date 
\ 7 /ob /~o)._S 

I confirm that these Accounting Statements were 
approved by this authority on this date: 

l 7 / 06 /202~ 
as recorded in mi'lute reference: 

{'()ir\vb'f.6 \ 1"'- June. /Of\901°.j ~Svf!.6/AG.Pt R_ 

Signed by Chair of the meeting where the Accounting 
Stateme:t:JA 

- .,.,. ,ce and-Accountabi,ity Return 2024/25 Form 3 . . * Annual Gover ·r,ternal Drainaqe Boards and other Smaller Authont1es Local Counc1 



In respect of 

1 R@~p@ctrv@ r~§~QR§l~ilit1@§ ef tR@ eY~it@f eR@ th@ eYtR§Al¥ . dit Office (NAO). A imited 

Our responsib!lity ~s auditors to complete a limited assurance !'8view is s~t out ~y the ~ational :unce wi~ International 

assurance review Is not a full statutory audit, it does not constitute an audit earned out in accor a ch an audit would. 

Standards on Auditing (UK & Ireland) and hence it does not provide the same leve_l of assu~n,ce, tat~a:;ryu audit is appropriate 

The UK Government has determined that a lower level of assurance than that provided by a ,u 5 u 

for those local public bodies with the lowest levels of spending. 

Under a lirt:i~ed assu~nce review, the auditor is responsible for reviewing Sections 1 ~nd 2 of the AnNnAuaOI Go=!,~'; :~d 

Accountab1hty Return In accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the on 

Comptroller and Auditor General. AGN 02 is available from the NAO website -

https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ • 

This authority is responsible for ensuring that its financial management is adequate and effective ~.nd that it ~as 

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 

accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2025; and . . . . . 

• confirms and provides assurance on those matters that are relevant to our duties and respons1b1lit1es as external auditors • 

..:xce~fforlfie matters repoi'ledoeloW)~lfEfbasls 6f1>urrev1ew-of"Sectlons-ramtZ-of1he-Annoart3ovemance-anct-Accountability-Retum;-i 

our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and 

no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 

(*delete as appropriate). 

(continue on a separate sheet if required) 

Other matters not affecting our op1nion which we cirawto the attention of the authority: 

•,t., 

?I 
tconlinue on a separate sheet if reauired) 

3 E~t@rn~l ijy(ilt@f Q~rtificet@ 2@~~/f § 

We certify/do not certify* that we have completed our review of Sections 1 and 2 f h 

Accountability Return, and discharged our responsibilities under the Lo 1 ~ td~ Annual Governance and 

2014, for the year ended 31 March 2025. 
ca u it and Accountability Act 

-we-do not certify complettorfb~caase: ---

External Auditor Name 

External Auditor Signature Date 

Annual Governance and Accountability Return 2024/25 Form 3 
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