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Annual Governance and Ac_countability Retur

—— e e : orities”:

To be completed by Local Gounsils, Internal Drainage Boards and Qt_herS?‘d‘i:ﬂ‘gofg;'-: Brites*:
« where the higher of aross incame oF gross expenditura exceeded £25,000 Bt EIEEEREEEEEE

£6.5 million;or ; i ’
+ Where the higher of gross income oF gross expenditure was £25,000

oF less but that:

« are unable to certify themselves as exempt

« have requested a limited assurance review

Guidance notes on completing Farm 3 of the Annual Govern

Accountability Return 2024/25 %
I ' ' i enditure
1. Every smaller authority in England that either received gross income or incurred gross exp
exceeding £25,000 must complete Form 3 of the Annual G_overnance and Accountability Return at the
end of each financial year in accordance with Proper Practices.
urn is made up of three
leted by the authority’s interna
d by the authority. _
urned to the authority.
ment, before approving Section 2
d on the authority website/webpage

(fee payable); of
(fee payable)
ance and

2. The Annual Governance and Accountability Ret Paﬂsi gjgiteosra to 6:
» The Annual Internal Audit Report must be comp .
« Sections 1 and 2 must be completed and approve
« Section 3 is completed by the external auditor and will be ret

. The authority must approve Section 1, Annual Governance State

Accounting Statements, and both must be approved and publishe

before 1 July 2025.
4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with .
ch is unable to certify itself as exempt, or is

neither income nor expenditure exceeding £25,000, but whi !
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

- the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2025
« an explanation of any significant year on year variances in the accounting statements

« notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2024/25
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Begulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

+ Notice of the peried for the exercise of public rights and a declaration that :

R e : 9nts and a declaration that the accounting statements
« Section 1 - Annual Governance Statement 2024/25, approved and si

+ Section 2 - Accounting Statements 2024/25, approved gnq S.i.gneg; p!ggie%' page 4

Not later than 30 September 2025 authorities must publish: g AR

+ Notice of conelusion of audit

. gect:on 3 - External Auditor Report and Certificate

+ Sections 1and 2 of AGAR including any amendments as a res i :

is recommended as best practice, to avoid any potential -cubh'fuqsibgrf%‘}/ ?;é:ﬁ;:gggggs?sﬁﬁ&ﬁisfgdégw It

parties, that you also publish the Annual Internal Audit Report, page 3

The Annual Governance and Accountability Return constitutes the annual return ref
I Throughout, the words ‘extemal auditor’ have the same meaning as the words ‘local :::Itzg' }: ::ethﬂe Accounts and Audit Regulations 2015. |
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local A u dit & d’::‘s and Audit Regulaﬂons201 5.
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t .
Accountabili o €Ompleting Form 3 of the Annual Governance and

ty Return (AGAR) 2024/25
The authori .
PracticeZO::y :n = vomply W'th,P roper Practices in completing Sections 1 and 2 of this AGAR. Proper
needed to © found in the Practitioners’ Guide Which is updated from time to time and contains everything
Prepare Successfully for the financial year-end and the subsequent work by the external auditor.

The authority shoulg rece;
Govemance Statement and the accounts.

* Usethe checklist provided below to review the AGAR for completeness before re
auditor by emaij| Or post (not both) no later than 30 June 2025,

| The Annua| Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) 3 i

turning it to the external

PP PP o S -

The ResPC_)nsible Financial Officer (RFO) must certify the accounts (Section 2

the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

° Yt:'u.must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and Provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers al|

the bar.ll.< accounts. If the authority holds any short-term investments, note their value on the bank

reéconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

Statements (Section 2, Page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

Bduns ot

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

- Completion checklist — ‘No' answers mean you may not have met requirements
All sections Have all highlighted boxes been completed? ' —

o V.;‘ L
Has all additional information requested, including the dates set for the period YAl
1 for the exercise of public rights, been provided for the external auditor?
| Internal Audit Report |Have all highlighted boxes been completedbytheinternalauditorand explanations provided?| -
Section 1 - For any statement to which the response is ‘no’, has an explanation been published? | T i
i i ' ' i | the accounting state ents before R
2 Has the Responsible F mapcnal Officer signed 't g m
I Section presentation to the authority for approval? \/
4 Has the authority's approval of the accounting statements been confirmed by ; '7““" e
| the signature of the Chair of the approval meeting?
| Has an explanation of significant variations been published where required? L e
1 Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87 R !
Has an explanation of any difference between Box 7 and Box & been provided? : / =
i Trust funds — have all disclosures been made if the authority as a body corporate is a
e LGS sole managing trustee? NB: do not send trust accounting statements unless requested. /\/ / A

ability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
*Governance and Acco?:::‘ & (% wnloaded from www.nalc.gov.uk or from Www.ada.org.uk

e ' bility Return 2024/25 Form3 ' =5
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Annual Internal Audit Report 2024/25

= -2
\)

During the financial year ended 31 March 2025, this authority's internal auditor acting indep
basis of an assessment of risk, carried out a selective assessment of compliance with the re
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority’s and plann

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the int
significant respects, the control objectives were being achieved through
to meet the needs of this authority.

SWGN&SKQQ/: PosiSh counG L
WWww - Swinesleek Por Gk CounCil .0fg. UK

endently and on the
levant procedures and

needs and planned coverage.

ernal audit conclusions on whether, in all
out the financial year to a standard adequate

= a 0 Ol ODjE c
A. A_prbpriéte ‘accounting records have been properly kept throughout the financial year. B g A R .
B. This authority complied with its financial regulations, payments were supported by invoices, all 1 7\/ f
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy | | |
of arrangements to manage these. d
D. The precept or rates requirement resulted from an adequate budgetary process, progress against | v 8 i T

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accounted for.
e

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved | =
and VAT appropriately accounted for. e,

"G. Salaries to employees and allowances to members were paid in accordance with this authority’s

approvals, and PAYE and NI requirements were properly applied. v
H. Asset and investments registers were complete and accurate and properly maintained. i v T
. Periodic bank account reconciliations were properiy carried out during the year. == = A

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts |
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit |
trail from underlying records and where appropriate debtors and creditors were properly recorded.
K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (/f the authority had a limited assyrance .
review of its 2023/24 AGAR tick ‘not covered’) SIS

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority cqrrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, v
were public rights in relation to the 2_023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set). Lok 7

N. The authority has complied with the publication requirements for 2023/24 AGAR

(see AGAR Page 1 Guidance Notes).

0. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheelél i needed)

Date(s) internal audit undertaken Name of person who carried out the internal audit
10/ ok /1025 MR . ANDREW BOSHANS _
BA (Hons?

Signature of person who ' /
carried out the internal audit = g _?% Date 16706 /1015
se state'the im) ations and action being taken to address any weakness in control

*If the response Is ‘no’ plea

identified (add separate sheets if needed).

+Note If the response IS ‘not covered' please state when the most recent internal audit work was done in this area a d when itis
et ganned: 2 i pigimoe et e e annual internal audit report must explain why not (add separaterghe:ts if needed).

untability Return 2024/25 Form 3 Page 3 of 6
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

SWMQ&UZUC Parish Councit

y for ensuring that there is a sound system of internal control, including arrangements. for
of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
ccounting Statements for the year ended 31 March 2025, that:

our responsibilit
the preparation
respect to the A

Y N T o e e PR TR A T A S
1. We have put i place arrangements for effec prepared its accounting statements in accordance
management durin

with the Accounts and Audit Regulations.

ive financial
g the year, and for the preparation of
the accounting stazements.

2. We maintained ar adequate system of ntarnal control | "| made proper arrangements and accepted responsibility
/ including meas.res designed to prevent and detect fraud \/ for safeguarding the public money and resources in

| and corruptior and reviewed its effectiveness. its charge.

3. We took all reascnable steps to assure ourseives | | |
that there are no matters of actual or potential
non-compliance with laws regulations and Proper
. Practices that could have a significant financial effect
7 on the ability o this authority to conduct its
business or manage its finances.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

4. We provided nrc eropporiunity during the year for | L]
the exercise of electors’ rights in accordance with the /
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opporunity to—
inspect and ask questions about this authority’s accounts.

3. We carried out an assessment of the risks facingthis | "| considered and documented the financial amo other isks it——
authority and took appropriate steps to manage those / faces and deait with them properiy.
risks, including tre introduction of internal controls and/or
external insurance cover where required.

6. We maintainec .hiroughout the year an adecuateand | ||
effective system o internal audit of the accounting
records and control systemns.

arranged for a compeient person, independent of the financial |
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

| responded to matters brought (o 1ts attentior by Internar and—

external audit.

7. We took approor zie action on all matters raised “"'7‘ T
in reports from intzrnal and external audit.

8. We considered whather any litigation, liabilities or | [ disclosed everyining it Should have about Its business activity —
commitments. cvents or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on \/ end if relevant.

this authority and, where appropriate, have included them

in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In cur capacity as the sole managing

" trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporiing and, if required, independant
examination or audit.

Thas met all'of its responsibilities where, as abody
corporate, it is a sole managing trustee of a local
W trust or trusts.

— — - - 2w I =TS e e —
*Please provicde explanations to the external auditor on a separate sheet for each

‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the c.itherity on: approval was given:

(7]066 /1625

%)
and recorded ac minute reference: Chair : A .
MinUeed 17% Junefongoingisswes [bRiex  TLowooole oy

www. Swinesleek earish coonc:

L-O(‘a.uk

El nd Accountability Return 2024/25 Form 3 = ———
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s H .
ection 2 - Accounting Statements 2024/25 for

SwineSleek Pasish Coumil

Year ending

agree lo underlying lina

Balances b-ouant | Total balances and reserves at the beginning of the year

forward 6 q ql | 6 6 6 l o |5 recorded in the financial records. Value must agree to

Box 7 of previous year.

zgl:ti:;ecep: PR e - || Total amount of precept (or for IDBS rates and levies)
\ 8 5 oo \ 3 5 oo received or receivable in the year. Exclude any grants
received.

3. (+) Total otner receipts —Total income or receipts as recorded in the Cashbook less

l(: Gq Cf \ ? ? 8 7 the precept or rates/levies received (line 2). Include any
b grants received.
A | Total expenditure or payments made to and on behalf
\ q q 7 of all employees. Include gross salaries and wages,
7 53 6 3 employers NI contributions, employers pension
= — — contributions, gratuities and severance payments.
5. (-) Loan inte =sYcapital TR " | Total expenditure or payments of capital and interest
Epayments O ( ) made during the year on the authority’s borrowings (if any).

4. (-) Staff cos:=

6. (-) All other 5z ments 78 SN SRS | Total expenditure or payments as recorded in the cash-

llS \ g \ C\ qC] l beook less staff costs (line 4) and loan interest/capital

repayments (line 5).

7. (=) Balances carried

”forward 66 61_0 7 3 6 6 ) | equal (1+2+3) - (4+5+6).

8. Total value of cash and | | < | The sum of all current and deposit b VR_'““—" cash |
v posit bank accounts, cash
short term i~ vestments (6 6Gglo 7 86 5 l holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus | The value of all the property the authority owns = It is made

long term ir.=siments \ NOO \ \ OO |upofallits fixed assets and long term investments as at
and assets \ 0\5 q 5 31 March.
10. Total borre . irigs O ' o | The oulstanding capital balance as at 37 March of all foans.

from third parties (including PWLB).

-or Local Councils Only

WgcDisciosure hate 1o Twstiings e Tyl 3 The Counci, as a body corporate, acls as sole tisfes and"
(including charitable) is responsible for managing Trust funds or Desets,
11 b Disclosure note re Trust funds The figures in the aCCOuﬁfihﬁﬁé‘téiﬁé TS above — —
(includin.'; ‘,i".?.r:‘tab|6) ‘ exclude any Trust l'!‘ansactions,
| certify that for ine year ended 31 March 2025 the Accounting | | confirm that these Accounting Statemeﬁfs were
Statements in 115 Annual Governance and Accountability approved by this authority on this date:
Return have beer prepared on either a raceipts and payments / ,
or income anc «~enditure basis “ollowing the guidance in | 7 (oY /l_Ol 5
Governance &7~ ~.ccountability for Smaller Authorities — a
Practitioners’ C « ce to Proper Practices and present fairly as recorded in minute reference:
the financial pocion of tnis authority.

Signed by Re:ponsible Financia! Officer before being m3hub% \']* june longo;nj ;SSU%/QQ(-\ R

presented to (¢ zuthority for approval

Signed by Chair of the meeting where the A '
W Statemen/tsee:jpprove d ccounting
V7 /06 /2025

Date
- ance and ountabiity Return 2024/25 Form 3 : A :
i\nnula(!,‘g?r\:cj tgrr?al&DArg?natqis Boards and other Smaller Authorities* Page 50f 6
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l(continue on a separate sheet if required)

Section 3 — External Auditor’s Report and Certificate 2024/29

In respect of

1 Respective responsibilities of the auditor and the authority it Office (NAO) A fmited

Our responsibility as auditors to complete a limited assurance review IS S¢ - ) with |ntemationa|
assurance review is not a full statutory audit, it does not constitute an audit camefi c;ut slguar;?\ocred;r:tiwh an audit would.
Standards on Auditing (UK & reland) and hence it does not provide the same levelof @ tutory auditis appropriate

The UK Govemment has determined that a lower level of assurance than that provided by 2 full sta
for those local public bodies with the lowest levels of spending. | Governance and
Under a limited assurance review, the auditor is responsible for reviewing Sections 1and 2 gfbth‘: &“ﬂx% o behalf of the
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by
Comptroller and Auditor General. AGN 02 is available from the NAO vn_webs;te -
https:/lwww.nao.org.uklcode-audit-practicelguidance-and-informatlon-for-audltors/ y _ —
This authority is responsible for ensuring that its financial management i adequate and effectlzfeb?iftly Reaturn i
a sound system of internal control. The authority prepares an Annual Governance and Accountabl

accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2025; and — i
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

. External auditor's limited assurance opinien 2024/25

“xcept for the matters teported below)™on the basis of our review of Sections 1 and 2 of the Annual Governance =nd Accountability Returm; ==

our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Retumn is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

(*delete as appropriate).

(continue on @ separate sheet if required)

Dther matters nof affecting our opinion which we draw to the attention of the authority:

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review of Sections 1 and 2 of
Accountability Return, and discharged our responsibilities under the Local Al:rcliiet AannnduaAGovemar.\?e ang
2014, for the year ended 31 March 2025. ccountability Act

*We do not certify completion'because:

| i

External Auditor Name

External Auditor Signature
Date

Annixal Governance and Acgountability Return 2024/25 Form 3 ,
Local Councils, Internal Drainage Boards and other Smaller Authorities* Page 6 of 6
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